Lesson Plan

Career Skills
Lesson Plan #1    Grade: 5, 7-8, or 9-12       Subject:  Career and Technical Education
	Long-term Student Learning Outcome(s):

The student will possess an understanding of and become capable in displaying behaviors appropriate in the workplace to meet employer expectations.


	Career and Technical Education Benchmarks to Be Addressed:

CTE.5.2.1

CTE.7-8.2.1
CTE.9-12.2.3
Career Planning – Workplace Behaviors

Apply appropriate and safe behaviors and practices in the school, community, and workplace


	Description of Lesson:

Introduction of content and skills:

The instructor will provide information to students on why it is important for them to become knowledgeable on appropriate workplace behaviors – that those behaviors create positive/negative impressions for their co-workers and supervisors and impacts how those people will help or not help them to succeed in their jobs.  Also, that appropriate workplace behaviors are applicable in other areas of life, including within the school and community environments.  Students will obtain information on appropriate workplace behaviors through review of the KeyTrain Career Skills online work readiness resources (that the instructor will need to demonstrate or have the students view the screencast of).
Activity:

Students will work individually or in pairs to develop a work product that explains at least five appropriate workplace behaviors in a given behavior category or topic area.  Student teams may choose what presentation format, such as a poster board, self-produced video, recorded radio show, Web site, etc., to explain the appropriate workplace behaviors they reviewed, to their peers.  The presentation is to include the explanation of each behavior covered, along with one example where inappropriate behavior is applied and one example where appropriate behavior is applied.  Final work products will be displayed and students will write a reflection of what they learned, not only through their own research and work, but also of the work products of their peers.  Work time required: 5 hours = 1 hour review/research, 3 hours planning and development, 1 hour sharing and reflection.


	Formative Assessment Task Description:  

Students shall submit Career Skills certificate of completion for the lesson(s) reviewed.

Student teams shall submit a layout, script, storyboard, or other rough draft representation of the information they plan to present and the manner in which they intend to present it.



	Rubric/Criteria Used: 

Advanced
Proficient
Partially Proficient 
Novice
Consistently apply appropriate and safe behaviors and practices in the school, community, and workplace 
Usually apply appropriate and safe behaviors and practices in the school, community, and workplace 
Sometimes apply appropriate and safe behaviors and practices in the school, community, and workplace 
Rarely apply appropriate and safe behaviors and practices in the school, community, and workplace 
Possesses ability to consistently apply appropriate and safe behaviors and practices in the school, community, and workplace, with complete understanding of appropriate vs. inappropriate behaviors
Possesses ability to consistently apply appropriate and safe behaviors and practices in the school, community, and workplace, with sufficient understanding of appropriate vs. inappropriate behaviors
Possesses ability to consistently apply appropriate and safe behaviors and practices in the school, community, and workplace, with some understanding of appropriate vs. inappropriate behaviors
Possesses ability to consistently apply appropriate and safe behaviors and practices in the school, community, and workplace, with little understanding of appropriate vs. inappropriate behaviors
Understands and can effectively convey to others the importance and relevance of appropriate and safe behaviors and practices in the school, community, and workplace, with no errors

Understands and can effectively convey to others the importance and relevance of appropriate and safe behaviors and practices in the school, community, and workplace, with only minor errors

Understands and can effectively convey to others the importance and relevance of appropriate and safe behaviors and practices in the school, community, and workplace, with some errors

Understands and can effectively convey to others the importance and relevance of appropriate and safe behaviors and practices in the school, community, and workplace, with many errors



	Resources/Materials Used: 

Career Skills online work readiness resource

Internet accessible computer to conduct Career Skills review and online research

Printer to print Career Skills certificate of completion

Computer, video camera, audio recorder, poster board, etc., for students to present/convey ideas




