Lesson Plan

Career Skills
Lesson Plan #5       Grade: 9-12       Subject:  Career and Technical Education
	Long-term Student Learning Outcome(s):

The student will be able to successfully prepare for the job interview process.
· The student will identify and be prepared to answer common interview questions to highlight personal qualifications and strengths

· The student will understand and display effective interviewing behaviors

· The student will reflect upon completed interviews and plan to improve in future interviews



	Career and Technical Education Benchmarks to Be Addressed:

CTE.9-12.2.7
Career Planning – Job Application Process
Prepare for the job interview process


	Description of Lesson:

Introduction of content and skills:

The instructor will provide information to students on why it is important for them to become knowledgeable on the job interview process – that the interview provides an opportunity for the employer to obtain more information and a sense of whether the interviewee can perform the job and interact with others.  Students will review the KeyTrain Career Skills online work readiness resource (that the instructor will need to demonstrate or have the students view the screencast of) on the job interview process and conduct research on interview questions.
Activity:

Students will work in pairs to identify potential interview questions for jobs of interest, prepare for the interview, then conduct practice role play activities, with each student taking turns to play the interviewer and interviewee.  Following the role play, students will write a reflection on what it felt like when they were being interviewed and how they plan to prepare themselves for actual interviews for future jobs they apply for.  Work time required: 3.0 hours = 1.5 hour review/research, 0.5 hour role play, 1.0 hour reflection writing.
Students may find common interview questions and answers here:

http://jobsearch.about.com/od/interviewquestionsanswers/a/interviewquest.htm


	Formative Assessment Task Description:  

Student shall submit Career Skills certificate of completion for the lesson(s) reviewed.  Student provides a list of at least three personal qualifications and strengths he or she wants to emphasize during the mock interview. Also, the student lists at least three job interview behaviors (speaking style, body language, etc.) he or she wants to incorporate during the mock interview. 


	Rubric/Criteria Used: 

Advanced
Proficient
Partially Proficient 
Novice
Prepare for the job interview process, with completeness and accuracy 
Prepare for the job interview process, with no significant errors 
Prepare for the job interview process, with a few significant errors 
Prepare for the job interview process, with many significant errors 
Identifies, relates, and conveys personal qualifications and strengths to the job being interviewed for, with clarity, completeness, and confidence
Identifies, relates, and conveys personal qualifications and strengths to the job being interviewed for, with little difficulty
Identifies, relates, and conveys personal qualifications and strengths to the job being interviewed for, with moderate difficulty
Identifies, relates, and conveys personal qualifications and strengths to the job being interviewed for, with great difficulty
Utilizes effective interview behaviors, with complete understanding and ease 

Utilizes effective interview behaviors, with general understanding and little difficulty

Utilizes effective interview behaviors, with some understanding and moderate difficulty

Utilizes effective interview behaviors, with little understanding and significant difficulty

Reflects upon the job interview process, fully understanding and prepared to address shortcomings to improve in future interviews
Reflects upon the job interview process, generally understanding and prepared to address shortcomings to improve in future interviews
Reflects upon the job interview process, somewhat understanding and prepared to address shortcomings to improve in future interviews
Reflects upon the job interview process, minimally understanding and prepared to address shortcomings to improve in future interviews


	Resources/Materials Used: 

Career Skills online work readiness resource

Internet accessible computer to conduct Career Skills review and online research
Printer to print Career Skills certificate of completion

Table, chairs, etc. to simulate interview environment




